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Chad White, part of the AABC-SEC team, is currently working with the Memorial Union and 
Student Leadership and Involvement. A native of Oregon, Chad grew up in the Salem area and 
graduated from Corban University with bachelor’s degrees in accounting and biblical studies. 
Chad has spent the last few years in downtown Portland working for a public accounting firm. 
An opportunity arose to relocate to Corvallis and he seized it. A previous coworker of Chad’s 
had worked at the AABC and recommended it without reservation. In Chad’s free time, first and 
foremost he likes to play music. He plays the guitar, piano, vocal chords, and a smattering of 
other instruments. Chad also enjoys reading (currently on a Steinbeck kick), running (slowly), 
and the intermittent Netflix show (Stranger Things hype). 
 
 

Fee Book External Fee Deadline 
 

Reminder: October 14, 2016 External fee proposals effective for January 1, 2017 are due. 
 
 

BENEFITS REVIEW SESSIONS 

During the month of September, the Benefits Staff from the Office of Human Resources will be 
hosting four Benefits Review Sessions for new and newly benefit eligible employees. Sessions 
will take place in the Valley Library Barnard Classroom (5th floor) on Sept. 7th (10am-noon), 13th 
(1pm-3pm), 19th (10am-noon) and 28th (10am-noon). The first hour will be an overview of the 
benefit programs. Employees may stay or drop-in after the presentation to ask questions and/or 
enroll online for their health benefits with the assistance of Benefits Staff. Benefits questions can 
be directed to employee.benefits@oregonstate.edu.  
 
 
 
 

mailto:employee.benefits@oregonstate.edu


STUDENT EMPLOYMENT VERIFICATION AND JOB REFERENCES 
 
Student employment information is considered confidential.                
 
A Student Employment Information Release form must be on file with OSU before confidential 
information can be released. 
 
Employment Verification is a request for information regarding grades, enrollment, work 
dates, or salary etc. 
 
The Supplemental Nutrition Assistance Program (SNAP) commonly known as Food Stamps 
may request that a student provide information verifying employment or participation in the 
Federal Work Study Program. 
 
 If your student has a form from SNAP they should take it directly to the Office of Human 
Resources, 122 Kerr Administration. 
 
Other requests for information related to a student’s employment at OSU can be: 

• Faxed to 541-737-7771 
• Presented in person 
• Mailed to122 Kerr Administration, Corvallis, OR  97331 

 
Job References can be given to a potential employer upon request provided the Student 
Employment Release form is on file with OSU.  The request may be received by phone or in 
writing regarding the students general work experience, proficiencies, practices, reliability, 
projects and successes. If a positive reference cannot be made you should decline to respond. 
 
Please contact your AABC HR Student Employment Consultant  at 
aabc.studentemployment@oregonstate.edu  to confirm that this form is on file, or if you have 
additional questions. 
 
 

2016-2017 STAFF FEE PRIVILEGES DEADLINES 
 

We want to support your use of staff fee privileges, so please assist us in making this possible 
by noting and observing the following deadlines. 
 
If you are transferring the staff fee privilege to your dependent, and they are intending to enroll 
for coursework at another former OUS university (EOU, OIT, PSU, SOU, UO and WOU), the 
deadline to submit the staff fee privileges form to your Business Center is two weeks prior to 
the first day of classes. 
 
If you are intending to enroll for coursework at another OUS university, the deadline to submit 
the staff fee privileges form to your Business Center is two days prior to the first day of 
classes. 
 
Once your Business Center has approved your request, the form is forwarded to the billing 
office of the host institution. 
 

http://oregonstate.edu/dept/fa/manuals/stu/805
http://oregonstate.edu/admin/hristeam/forms/StudentEmploymentReleaseForm.pdf
http://oregonstate.edu/admin/hristeam/forms/StudentEmploymentReleaseForm.pdf
http://oregonstate.edu/admin/hristeam/forms/StudentEmploymentReleaseForm.pdf
http://oregonstate.edu/dept/fa/bc/aabc/contact-information-hr
mailto:aabc.studentemployment@oregonstate.edu


If you or a family member are utilizing staff fee privileges at OSU, we strongly encourage you to 
submit your form to your Business Center by the deadlines indicated for other institutions, 
though we do allow for later submission. Submitting by the earlier deadlines will allow you to 
avoid late fees. 
 
The 2016-2017 academic year submission deadlines are outlined below: 
 
TERM Fall Term 2016 Winter Term 2017 Spring Term 2017 Summer Term 

2017 
Classes begin 
 
*OSU Classes 
begin 

September 26, 2016 
(Monday) 

*September 21, 2016 
(Wednesday) 

January 9, 2017 
(Monday) 

April 3, 2017 
(Monday) 

June 26, 2017 
(Monday) 

OSU Dependents 
enrolling at 
another Public 
University 

September 12,  2016 
(Monday) 

December 26, 2016 
(Monday) 

March 20, 2017 
(Monday) 

June 12, 2017 
(Monday) 

OSU employee 
enrolling at 
another Public 
university 

September 21, 2016 
(Wednesday) 

January 5, 2017 
(Thursday) 

March 30, 2017 
(Thursday) 

June 22, 2017 
(Thursday) 

OSU employee or 
dependent 
enrolling at OSU October 18, 2016 

(Tuesday) 
February 3, 2017 

(Friday) 
April 28, 2017 

(Friday) 
July 21, 2017 

(Friday) 

*Date adjusted to accommodate holiday (fall term only), otherwise all Oregon public universities 
have the same term class start date 
 
Staff members and their dependents that use staff fee privileges for courses away from their 
employing (home) institution are subject to the policies and procedures of the instructing (host) 
institution. If the form is submitted after the deadlines noted above, you will be 
responsible for accrued billing and interest charges and late registration fees, or you 
may be denied staff fee rates at the discretion of the institution. All former OUS 
universities, including Oregon State University, reserve the right to deny staff fee privileges for 
failure to meet submission deadlines.  
 
For forms or questions on the staff fee privilege program, please review information online at 
http://www.ous.edu/dept/hr/benefits/stafffee.php. For eligibility questions, contact Human 
Resources at 737-2805 or email human.resources@oregonstate.edu. For billing questions, 
please contact the billing office at the University of attendance.  
 
AABC Business Center Contact: Staff Fee Privileges  
Auxiliaries & Activities Business Center (BC7): Tammy Hubert 
Tammy.Hubert@OregonState.edu  
Fax: 541-713-6708   Phone: 541-737-7976 
Mailing Address: Auxiliaries & Activities Business Center, 113 Poling Hall, Corvallis, OR  97331 
 
 
 
 

http://www.ous.edu/dept/hr/benefits/stafffee.php
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Thank you Supervisors/Timesheets 
 

For the first time ever, during our August 2016 payroll we had 100% compliance by our 
supervisors.  All 1200 mid-month timesheets were approved by 123 supervisors.  At least for 
one month, no paper certifications will be due.  Thank you supervisors, we really appreciate you 
making this happen!!! 
 
We also had 2200 timesheets with 0 hours approved by 114 supervisors.  We wanted to provide 
a reminder to supervisors that you don’t need to approve timesheets with 0 hours.   
 

Announcement from Business Center Manager 
Colleagues, 
I’m writing to give you a brief update on the implementation of the DocuSign software at OSU 
and how I’ve been asked to participate in the rollout of this product. 
 
I first became familiar with the idea of electronic signatures about five years when my realtor 
emailed me a link to a contract to sign.  I’d never signed a contract that way, sitting at my 
computer at home.  I was able to read the documents on my schedule and then sign them when 
I was ready.  I remember thinking how e-signature software could dramatically improve many 
processes at OSU.  But there were initial roadblocks and this interesting idea had to take a back 
seat to getting other work done. 
 
Fast forward to 2016.  We now have licensed DocuSign for us to use at OSU.  Many ideas have 
been suggested related to how we might use this to our benefit.  Within Shared Services, we 
created a prototype to show how students might use this software to complete their hiring 
paperwork.  The Graduate School and Extension Service also created interesting 
prototypes.  Imagine how we might get signatures on important documents anywhere that 
internet service is available.  I believe that this new capability can change our work, reduce the 
time to get actions completed – and allow us to provide better service to those in our units.  I am 
excited about the possibilities.  The software will allow us to re-imagine processes and to design 
better ways to do various aspects of our work.   
 
I’ve been asked by Linda Powell and Kent Kuo to help roll out this new software, for the benefit 
of Shared Services and all of OSU.  I’ve agreed to a plan that would give me time to work on 
this project for a period of 12 months, beginning in early October.  During this time, 75% of my 
effort will be devoted to the e-signature implementation with the remaining 25% working in 
AABC.  This will provide an opportunity for someone to take on a developmental assignment as 
AABC Business Center Manager (BCM) during my one year assignment on the e-signature 
project.  A quarter of my time will be available to mentor/assist the person selected to serve as 
BCM.  Linda Powell will soon open a developmental opportunity for the BCM role.   
 
I’ll still be providing support and service to AABC and Shared Services, just in a new 
way.  Please feel free to forward this message to others in your unit. 
 
Thank you, 
Brad Dennis 
 
AABC TEAM | Auxiliaries & Activities Business Center | Oregon State University 
110 Poling Hall & Student Experience Center Suite 350 | Corvallis, OR 97331-4203 
| http://oregonstate.edu/fa/bc/aabc/  
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