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“Tell me and I 

forget. Teach me and 

I remember. Involve 

me and I learn.”  

- Benjamin Franklin 

 

HSBC Personnel Updates 

Gina Morford, Human Resources Consultant 1, recently accepted a position w ith the 

Corvallis School District where she will continue to utilize her human resources skills. Pam 

Hulbert, w ill now be assisting Valerie Mouw and serving the College of Veterinary 

Medicine.  

Olivia Bogdan, Accountant, accepted a position w ith Extended Campus where she 

will serve as Enrollment Services Specialist for Ecampus programs. In her absence, customers 

of the College of Pharmacy can direct their questions to Dustin Helvie, Fiscal Coordinator, or 

Lisa Silbernagel, Finance and Accounting Manager.  

Gina and Olivia are excited about the new opportunities ahead of them. We wish them well 

and thank them for their great service to our teams and customers. They will both be missed.  

As many of you are aware, we recently conducted interviews for the HSBC HR Manager 

position. The search committee met with several exciting candidates and hopes to have good 

news to share soon. In the meantime, customers of the Colleges of Pharmacy and Veterinary 

Medicine may direct their questions to Valerie Mouw. Customers of the College of Public 

Health and Human Sciences may direct their questions to Kim Cholewinski.  

HSBC contact information and customer resources can be found at our website: http://

fa.oregonstate.edu/hsbc 

Online Travel Booking Tool - nuTravel 

Travelers are invited to join CIAzumano for a training session to learn about the online booking 
tool – nuTravel. 
  
This training session is focused on travelers and will cover the following topics: 
 

 Getting started with the nuTravel module. 

 Creating Your Traveler Profile. 

 Searching for airfare, hotels, and car rentals. 

 Hands on practice using nuTravel. 
  
There will also be time allotted for questions and hands on discovery. 
  
The following training sessions are available:  
 

 October 12th, Wednesday – 2:00-3:30pm  

 October 13th, Thursday – 9:00-10:30pm   

 October 13th, Thursday – 11:00-12:30pm  
 
All training sessions will be held in Barnard Classroom, 5th Floor Valley Library. 
  
If interested, please sign up for one of the training sessions provided by CIAzumano through  
the Professional Development website.  
  

mailto:HSBC.HR@oregonstate.edu
http://fa.oregonstate.edu/hsbc
http://fa.oregonstate.edu/hsbc
http://oregonstate.edu/training/course_view.php?crse_id=446
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Graduate Assistantships – Reminders and Updates 

The 2016–2020 Collective Bargaining Agreement between OSU and CGE is expected to be ratified soon. Once ratified, it 

will be effective retroactively to September 16, 2016. There are substantive changes that may impact costs and/or 

practices in your units.  

A few of the changes are highlighted below.  

Effective September 2016: 

 No term-by-term appointments. Appointments are to be made for an academic or fiscal year. If an 

appointment is for less than the full year, the reason must be noted in the appointment letter. 

 Appointment letters must be given no later than 30 days prior to the start of the appointment. 

 Position descriptions must be provided at least 15 days prior to the start of the term. 

 Graduate assistants who continue to make satisfactory progress will receive a minimum 2% increase annually. 

 The minimum full-time monthly salary rate is currently $3,771. 

 Graduate assistants who pay SEVIS or visa fees can be reimbursed up to $360 maximum for those costs. 

 Required summer enrollment for graduate assistants reduced from 9 credit hours to 3 credit hours. This is 

effective for Summer term 2017. 

 Graduate assistants and dependents (as appropriate) will be auto-enrolled in health insurance each term they 

are eligible, including summer. 

 University contributes 87% of health insurance costs; all terms (academic and summer). All coverage plans 

have the same contribution percentage (using a blended rate). 

Effective September 2017: 

 Employing units are expected to use Graduate Assistant appointments rather than hourly student positions 

during the academic year except where the work is temporary (one term or less), is unrelated to academic 

work, and is not work generally assigned to graduate assistants. 

 Minimum appointment level increases from 0.20 FTE to 0.30 FTE. 

 University contributes 88% of health insurance costs; all terms (academic and summer). All coverage plans 

have the same contribution percentage (using a blended rate). 

For additional information, please check out the  Graduate Employee CGE Contract Resources available. Examples of 

what you will find at this website are: 

 CGE 2016-20 Collective Bargaining Agreement Presentation 

 Graduate Assistant Position Description 

 Model Letters 

 SEVIS-Visa Reimbursement Process 

 Summary of changes in CGE contract 

September 2016 

mailto:HSBC.HR@oregonstate.edu
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New CORE Feature  

The CORE Team is planning to unveil a new feature – My Favorites.  This will allow you to add a report to a Favorites 

list so you can more easily find those reports you use a lot.  This will NOT save the reports with parameters – just an 

easy to locate list of your favorite reports.  When it is deployed, you will find a column labeled My Favorites in the 

uReports menu, next to the blue Info icon.  

You can select the heart icon        to add the report to your list of favorite reports. Once you have a report in your 

Favorites list, a My Favorites button will appear at the top of the uReports menu. Selecting the My Favorites 

button will give a list of your favorite reports.   

 

To remove a report from your favorites, either select the report in My Favorites list or the heart in the uReports Menu. 

Hovering over the heart will show a message to Add to Favorites – if it’s not already there – or Remove from Favorites 

if it is in your Favorites.  You will get a confirmation page asking if you are sure you want to add or remove a report.   

If you have questions, please send an email to the CORE team at core.bic@oregonstate.edu 

 

September 2016 

Hiring Academic Faculty with Indefinite Tenure 

When a department recruits a senior faculty member, it is typical to expect two years of service at OSU before engaging 

in a tenure review. However, if tenure is expected as a condition for coming to OSU, a department may request an “out-

of-cycle tenure review.”  Out-of-Cycle tenure reviews should follow a similar process as the regular OSU tenure process, 

with a few modifications. 

The Office of Academic Affairs has outlined procedural guidelines for two different processes for hiring an academic 

faculty member with tenure: 

 Process for Hiring Academic Faculty with Indefinite Tenure who DO NOT currently have Indefinite Tenure at 

their current institution, and  

 Process for Hiring Academic Faculty with Indefinite Tenure who hold Indefinite Tenure at their current 

institution. 

Under the new procedure for a faculty member being hired with tenure when they already hold tenure at their current 

institution, OSU will not require independent, outside letters of evaluation.   

 For a full description of each of these procedures, please go to the following website: 

http://oregonstate.edu/admin/aa/out-cycle-tenure-review-procedure.  If you have any questions regarding these two 

procedures, please contact the Office of Academic Affairs. 

mailto:HSBC.HR@oregonstate.edu
mailto:core.bic@oregonstate.edu
http://www.google.com/url?sa=i&rct=j&q=&esrc=s&source=images&cd=&cad=rja&uact=8&ved=0ahUKEwi-6qOw0N3OAhVWVWMKHWJgA5IQjRwIBw&url=http://www.cadceed.com/2013/01/coming-soon-radio-cadceed-oo-wararkii-ugu-dambeeyay-ee-jabuuti-aan-ka-waraysanay-mudane-ismaaciil-ge
http://oregonstate.edu/admin/aa/out-cycle-tenure-review-procedure
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Setting a Preferred Name in the OSU Address Book 

Would you like to change the way your name is displayed in the OSU Online Directory without setting a preferred name in 

Banner? If so, please follow the instructions below: 

1.       Go to the ONID webpage: http://onid.oregonstate.edu/  
2.       Click “Login to ONID” from the left menu and log in using ONID username and password  
3.       Click “Profile” from the left menu  
4.       Select the preferred name format from the selections offered and click the “Set Name Format” button 

 
It can take 15 minutes or more for the change to propagate through all of the systems for display. This change will effect 
systems connected to ONID including the OSU Online Directory, OSU Email, Google Apps, Office365, WebEx, and Box. 

IRS Warns of Back-to-School Scams 

The IRS has issued a warning regarding telephone scammers who have set their sights on students and parents in a 

recurring back-to-school season scenario.  As described by the agency, the scammers demand payment for non-existent 

taxes, such as a “federal student tax”. If a person rejects a demand to immediately pay the bogus tax, the scammers 

threaten to report the student to law enforcement authorities and imply an arrest will be imminent. “Although variations 

of the IRS impersonation scam continue year-round, they tend to peak when scammers find prime opportunities to 

strike”, said IRS Commissioner John Koskinen. “As students and parents enter the new school year, they should remain 

alert to bogus calls, including those demanding fake tax payments from students”.  The full article can be viewed by 

clicking on the link https://www.irs.gov/uac/irs-warns-of-back-to-school-scams 

Box for Oregon State University 

Effective September 7th, OSU launched Box, a new data storage and collaboration tool. Box provides unlimited, secure, 

cloud-based data storage that is accessible anytime, anywhere, from any device – making it easy to share data with 

users both on and off-campus. 

If you are new to Box, go to http://box.oregonstate.edu/ and click on the “Getting Started with Box” tab in the header. 

This tab includes basic instructions for signing in and using Box. You will also see a section that includes videos for new 

users: 

 Step 1: Skills to Get Started Fast 

 Step 2: Files and Uploading 

 Step 3: Creating Folders and Workspaces 

 Step 4: Inviting Collaborators 

 Step 5: Choosing Notification Settings 

 Step 6: Other Ways to Share 

At the Box for Oregon State University website, you will also find information about Box for Research, Box for Instruction, 

Box for Students, and Box for Departments, Colleges & Organizations. Need additional help or support? Please contact 

the IS Service Desk at 541-737-8787.  

mailto:HSBC.HR@oregonstate.edu
http://onid.oregonstate.edu/
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http://box.oregonstate.edu/

