
   
 

EMPLOYEE HIGHLIGHT 
 

Mike Abraham began his role as Accounting Technician with the AABC team 
in September 2015. Prior to accepting his position with AABC, Mike was a 
student employee for both AABC as an Accounting Assistant and the 
Department of Recreational Sports where he served in the capacity of 
Operations Manager. Mike is from Aloha, Oregon and has a sister and two 
brothers. He is also a proud uncle of two nephews and nieces and enjoys 
spending time with his family outside of work. Mike recently graduated from 
Oregon State University with a degree in Environmental Science with 
emphasis in Environmental Policy. Through his employment with AABC, Mike 

would like to merge the skills he is developing in finance and project management with his 
environmental background to contribute to bridging some of the issues surrounding finance and 
environmental policy. Mike also plans to pursue a MBA in the near future. An interesting fact 
about Mike is that he has also spent three summers as a Wildland firefighter. Please 
congratulate Mike on his recent graduation and welcome him to our AABC team! 
 
 

2015 – 19 SEIU COLLECTIVE BARGAINING AGREEMENT 
 

The 2015-19 Oregon Public Universities’ collective bargaining agreement (CBA) with SEIU 
Local 503 is now available to view online for you to bookmark as a reference.     
 
 

CLASSIFICATION & COMPENSATION PLANS 
 

The 2.25% COLA for SEIU represented classified employees became effective December 1.  
The Classified IT COLA’s have been entered as well. 
 
The salary selectives that became effective 11/1/15 have been entered.  Salary selectives for 
the AABC supported units are:  Mid-level Medical Practitioners, Camps Dispatchers, Co—
Generation Engineers & Elevator Mechanics.   
 
All of the salary tables on the Office of Human Resources (OHR) Class/Comp website and 
PeopleAdmin have been updated to reflect the new rates.  http://hr.oregonstate.edu/policies-
procedures/administrators/employee-compensation-plans 
 
The Professional Faculty and Student Compensation Plan ranges will remain the same until 
further notice.   
 
If you have any questions around classification or compensation, please contact Rose 
Mahoney, Tricia Gerding or Tom Bachmann.  
 
 

https://usse-oregon.org/sites/default/files/uploadedFiles/11302015/2015-17%20CBA%20Final%20w-revised%20cover.pdf
http://hr.oregonstate.edu/policies-procedures/administrators/employee-compensation-plans
http://hr.oregonstate.edu/policies-procedures/administrators/employee-compensation-plans
http://fa.oregonstate.edu/users/rosemarie-mahoney
http://fa.oregonstate.edu/users/rosemarie-mahoney
http://fa.oregonstate.edu/users/tricia-gerding
http://fa.oregonstate.edu/users/thomas-bachmann


LNEW OREGON LAWS EFFECTIVE 1/1/16 
 

Oregon Bans the Box 
House Bill 3025 will regulate when Oregon employers can ask applicants to disclose criminal 
convictions.  Under the law, most Oregon businesses will be prohibited from requiring applicants 
to disclose criminal convictions on an employment application or at any time prior to an initial 
interview.   
 
The law does not prohibit employers from notifying applicants that they will later be required to 
disclose convictions or that a criminal background check will be performed as part of the hiring 
process.  In fact, the law has no impact on an employer’s ability to consider criminal convictions 
as part of the hiring process, so long as the disclosure is not required prior to an initial interview. 
 
 
Oregon Amends Password Privacy Law 
Senate Bill 185 adds two categories of prohibited conduct to Oregon’s password protection law.  
Employers will be prohibited from requiring that applicants and employees have a personal 
social media account as a condition of employment. They will also be banned from requiring 
that employees authorize the employer to advertise on their personal social media accounts. 
Employers can make these requests of their employees, but they cannot take any adverse 
action against, or retaliate against, applicants or employees who refuse these requests. 
 
The law's definition of social media extends the prohibition to virtually any form of online 
account, including not only social networking accounts but any account that permits sharing of 
user-generated content, including video- and photo-sharing sites, blogs and podcasts. 
 
“The Oregon legislature appears to be concerned that employers will seek new markets for their 
products or services by forcing applicants and employees to let the employer exploit their circles 
of social media contacts wholly unrelated to work,” said Philip Gordon, an attorney in Littler’s 
Denver office. “For now, Oregon employers must ensure that any campaign to use their own 
workforce to promote their products or services through social media is purely voluntary, and 
other employers should watch closely for similar developments in their states,” he advised. 
 
Oregon Paid Sick Leave Law 
Oregon has become the fourth state to mandate that employers provide their employees sick 
leave benefits. Subject to certain exceptions, Senate Bill 454, applies to all private-sector 
employers, regardless of the location of the employer’s primary place of business.  
 
Under the new law, private employers are required to implement sick time policies that meet or 
exceed the law’s minimum benefits. Employers with operations outside of Portland and who 
have at least 10 employees working in the state will be required to provide employees up to 40 
hours of paid sick leave per year. Employers with Portland operations and who employ at least 
six employees anywhere in the state will similarly be required to provide up to 40 hours of paid 
sick leave benefits.  
 
The Office of Human Resources is leading the implementation plan.  Rose Mahoney and Traci 
Yates were asked to be on the committee, which kicked off on December 7th.     
 
 
 



EXECUTIVE ORDER:  PAY TRANSPARENCY FINAL RULE  
 
A new Executive Order (EO 13665) goes into effect on January 11th of 2016.  It is known as the 
Pay Transparency Finance rule.  In summary, it requires us to not discharge or discriminate 
against employees or applicants because they have inquired about, discussed, or disclosed 
their own pay or the pay of another employee or applicant.  
 
The Office of Equity and Inclusion (OEI) and the OSU Jobs website will be updated this 
information.  OEI will be sending an email with a PowerPoint training to all search chairs and 
supervisors of open position.   
 
Questions should be forwarded to Kerry McQuillin with the Office of Equity and Inclusion (OEI).   
 
 

REVISIONS TO OVERTIME REGULATIONS 

The Department of Labor’s (DOL) Wage and Hour Division (WHD) has proposed revisions to 
the executive, administrative and professional exemptions — known as the “white collar” 
exemptions — under the Fair Labor Standards Act. Under the current regulations, an individual 
must satisfy three criteria to qualify as an exempt  “white collar” employee: first, he or she must 
be paid on a salaried basis (the salary basis test); second, that salary must be at least 
$455/week ($23,660 annually) (the minimum salary requirement or salary threshold); and third, 
his or her “primary duties” must be consistent with executive, professional or administrative 
positions as defined by DOL (the primary duties test) (note, the first two criteria do not apply to 
teachers or many student workers). 

The revisions would increase the salary threshold to $50,440 annually and would impose 
annualized automatic increases thereafter. No changes are proposed to the primary duties test, 
but WHD asked several questions on the topic, suggesting it is considering adopting a 
quantification requirement similar to California’s where employees have to perform the exempt 
primary duties “more than 50%” of the time. Many organizations have been highly active in this 
rulemaking, submitting extensive comments on behalf of higher education.  DOL has said a final 
regulation would not be out until “late 2016,” but the agenda’s targeted release date is July 
2016. However, the agenda is an aspirational document, and while agencies do not generally 
issue regulations prior to the target date, they often release them after the target date. 
 
 

UPDATE YOUR ADDRESS AND RECEIVE YOUR W2 OR 1042-S FORM 
SOONER 

 
It is the end of 2015 and soon it will tax time again.  W2 and 1042-S tax summary statements 
will begin to be mailed in January and to ensure your receive yours timely please verify and 
update your current mailing address.  If you supervise student employees please remind them 
to do this as well.  Chances are they have moved and will be looking for this information to file 
financial aid paperwork as well as tax reporting. 
 
To update your address long onto myOSU and find the link to Update Address or Phone 
Number on the Welcome page. 

 

https://www.whitehouse.gov/the-press-office/2014/04/08/executive-order-non-retaliation-disclosure-compensation-information
http://oregonstate.edu/oei/staff-directory-detail-view
http://www.reginfo.gov/public/do/eAgendaViewRule?pubId=201510&RIN=1235-AA11
http://www.reginfo.gov/public/do/eAgendaViewRule?pubId=201510&RIN=1235-AA11
http://www.reginfo.gov/public/do/eAgendaViewRule?pubId=201510&RIN=1235-AA11
http://www.ecfr.gov/cgi-bin/text-idx?SID=c96c45ef28bd89d802961584826ddf28&mc=true&node=se29.3.541_1303&rgn=div8
http://www.dol.gov/whd/FOH/FOH_Ch10.pdf
https://login.oregonstate.edu/cas/login?service=https%3A%2F%2Fmyosu.oregonstate.edu%3A443%2Fc%2Fportal%2Flogin%3Bjsessionid%3DB85DA6215D376B18FCCE7C6F16EFC92B


 

EMPLOYEES WHO FILED TAX WITHHOLDINGS STATUS EXEMPT IN 
2015 

 
Employees filing Exempt via IRS Form W-4 during 2015 who wish to remain exempt for 2016 
must re-file or they will be defaulted to Single with Zero exemptions per IRS regulations.  W4 
forms are available in OSCAR or on the IRS web site at http://www.irs.gov/.  These are due into 
the central payroll office located in the Kerr Administration building no later than February 15, 
2016. 
 
Employees who permanently both live and work outside the United States of America must re-
file IRS Form 673 to maintain that income exemption.  The form can be downloaded at 
http://www.irs.gov/. Completed forms are due into the central payroll office located in the Kerr 
Administration building before January 15, 2016. 

 
 

UPGRADE TO OSU’S RECRUITING SYSTEM – JANUARY 2016 
 

** Are you planning on recruiting for a position during the month of January? ** 
** If so, read this section carefully ** 

 

On Friday, you received the email below from Dave Blake (AVP Human Resources) notifying 
you that the Office of Human Resources will be completing a major upgrade to OSU’s Online 
Recruiting System (PeopleAdmin). The upgrade offers a number of benefits, including: 
 

 Integration with Banner 

 More user-friendly interfaces 

 Mobile device compatibility 

 Enhanced reporting capabilities 

 Key word search within postings 

 Unlimited character limitations within text boxes 

 Spell check for text entry fields built within the system 

 Watch list section to track the status of positions or postings 

 Customized shortcuts and tools 
 

How will this upgrade impact AABC customers? 

 All recruitments in the current online recruiting system (PeopleAdmin) must be finalized 
by 5:00 p.m. on Friday, January 8, 2016.  Due to the holidays and the volume of 
recruitments expected, we recommend initiating your requests by Tuesday, January 
5th, 2016 to ensure timely recruitments.  This includes approvals from Glenn Ford (if 
required), a list of the search committee members, an updated org chart, and your 
advertising sources).   

 During the 2-week period from January 9 – 25, 2016, no new recruitments can be 
initiated or posted in the online system.  This includes postings for student, classified, 
unclassified, temporary, and academic wage positions. 

 Any department “saved, but unsubmitted” work will be lost during the upgrade.  Please 
ensure you have a copy so that you won’t need to start over.   

 
What if I know I will need to be recruiting for a position in January? 

https://oscar.oregonstate.edu/Resources/SubNav.aspx?NavPage=14&submenu=T14
http://www.irs.gov/
http://www.irs.gov/


 There are several options available to you: 
o Plan ahead! Begin working with the AABC HR team to get your recruitment 

posted by Friday, January 8th 
o During the 2-week suspension period, collaborate with your AABC HR Team to 

assure that all paperwork and approvals are in place to post your recruitment as 
soon as possible once the new version of PeopleAdmin becomes available on 
Tuesday, January 26th. 

 
What if I have an unplanned and/or emergency vacancy that I need to fill in January? 

 Some limited options are available for handling emergency recruitments during the 2-
week suspension period including outside agency temps, search firms for executive level 
recruitments or pulling from previous applicant’s pools for the exact job within the last six 
months. Please work with your AABC HR contact to pursue options if you have an 
emergency situation.  

 
Why do we need the 2-week suspension?  

 Once the data and user accounts have been pulled on January 12th, PeopleAdmin (the 
vendor) requires a two week period for testing the data that has been moved from 5.8 to 
the new platform prior to Go LIVE. 

  
How will we manage the recruitments that are “in process” during the 2-week 
suspension?   

 Recruitments that are currently in process in PeopleAdmin 5.8 will continue to be 
managed in the current 5.8 system.  Departments (and applicants) will still have access 
to those postings during the 2-week suspension.  

 
What training will be provided for department users and initiators? 

 Training has been scheduled for department users of PeopleAdmin on January 22, 

2016.  Please watch your email for an invite with additional information on location and 

times.   

 

What if I have questions about this transition and/or suspension period? 

 Please contact your AABC Team or the Office of Human Resources. 

 
 

SPECIAL DAY FOR UNCLASSIFIED EMPLOYEES 
 

The University has recently updated policy 580-022-0025, Academic/Unclassified Employee 
Holidays, to include the granting of eight (8) hours (pro-rated based on FTE for part-time 
employees) of additional paid leave to 12 month unclassified employees.  This special day was 
formerly known as the Governor’s Day.   

 
 
 
AABC TEAM | Auxiliaries & Activities Business Center | Oregon State University 
110 Poling Hall & Student Experience Center Suite 350 | Corvallis, OR 97331-4203 
| http://oregonstate.edu/fa/bc/aabc/  

http://fa.oregonstate.edu/auxiliaries-and-activities-business-center/directory
http://fa.oregonstate.edu/auxiliaries-and-activities-business-center/directory
http://fa.oregonstate.edu/auxiliaries-and-activities-business-center/directory
http://fa.oregonstate.edu/auxiliaries-and-activities-business-center/directory
mailto:employment@oregonstate.edu
http://hr.oregonstate.edu/benefits/leaves/holiday-schedule
http://oregonstate.edu/fa/bc/aabc/

