
   
 

EMPLOYEE HIGHLIGHT 
 

 
Priscilla Macy is an Accounting Technician in the AABC-SEC.  A local to Southern Oregon, she 
moved to Corvallis in 2010 as a transfer student and started working at Dixon Recreation Center 
at the Adventure Leadership Institute, and as a student athlete on the OSU Rowing team.  After 
an injury which inhibited competition in PAC12’s she stopped rowing and started working as the 
Student Fees Chairperson- that was her first interaction and connection with the AABC.  She 
recently graduated from OSU with a degree in Recreation Resource Management, and is now 
working her way through the MBA program.  In her free-time she loves to spend as much time 
as possible in the mountains and on the river. 

CAMPUS BY NIGHT 

Campus at night map. While the Oregon State University community and the city of Corvallis 
are considered friendly and relatively safe communities, neither is immune to the realities of the 
world. A safe and secure environment is made possible through each member of the Oregon 
State University community's involvement in crime prevention and sensible behavior. 

For tips on night time personal safety, what to do if you sense you are in trouble, information on 
the Blue Light emergency phones and most frequented and well-lit paths, and other resources, 
please go to the following link.  
 
 

PRE-RETIREMENT COUNSELING 
 
Classified Employees  

• If a classified employee is sixty years of age or older or at least forty-five years old and 
within five years of his/her chosen retirement date, he/she will be granted up to three 
and one-half days leave with pay to pursue bona fide pre-retirement counseling 
programs. However, a classified employee may draw up to four hours of his/her three 

http://fa.oregonstate.edu/sites/fa.oregonstate.edu/files/publicsafety/campus-map-lighted-cooridors.pdf
http://fa.oregonstate.edu/publicsafety/campus-safety-information/campus-night


and one-half days of pre-retirement counseling leave after completion of ten years of 
service prior to reaching age sixty or five years from retirement. A classified employee 
will request the use of leave at least five days prior to the Intended date of use. If the 
employee’s supervisor is unable to approve the employee’s leave request due to unit 
operating needs, the supervisor will provide the employee a choice of three other sets of 
dates. (Collective Bargaining Agreement, Article 45 & Leave Administration Policies) 

 
Unclassified Employees  

• An unclassified employee seeking pre-retirement counseling may use vacation leave or 
leave without pay upon approval of their supervisor in such a manner as to minimize 
disruption to the department/unit. (Leave Administration Policies) 

For information on workshops or trainings, please go to the Office of Human Resources Benefit 
website.   
 
 

MANAGING THE HEAT 
 
With temperatures expected to continue to rise about 90 degrees this week, many of 
our older, non-air conditioned buildings and work areas will become extremely hot. 
 
You may use your discretion in allowing Professional Faculty to work from home, if 
appropriate.  If performing their work is not appropriate or possible from home, they may 
also be given the option to take paid vacation time. 
 
Classified staff may also be given the option of leaving for the day and using paid 
vacation time.  If there is an approved telecommuting agreement on file, classified staff 
may work from home.  In some cases, classified work can be accomplished from home 
and supervisors may make exceptions for those without formal agreements during this 
period.   
 
Each supervisor should evaluate the best course of action given their work situation 
while keeping employee health and safety foremost in their decision. 
 

RECORD KEEPING FOR STUDENT JOBS 
 
Student employment is an important part of our business center.  While we are one of 
seven business centers, we support over 40% of the student jobs on campus.  When 
we implemented EmpCenter three years ago, there were some unique challenges in 
managing student employment because many students held multiple jobs, or 
assignments.  In Banner, students had just a single job titled “Student Regular” and we 
needed to have specific titles in the timesheet program such as Saferide or Java Stop or 
Baseball Camp.  Banner was not configured to manage multiple assignments and their 
individual titles for students.  For the past three years, the university has been keeping 
track of student jobs in a separate database called “Multiple Assignment” or MA.  All the 

https://usse-oregon.org/sites/default/files/uploadedFiles/11302015/2015-17%20CBA%20Final%20w-revised%20cover.pdf
http://hr.oregonstate.edu/sites/hr.oregonstate.edu/files/documents/general/leave_admin_pol.pdf
http://hr.oregonstate.edu/sites/hr.oregonstate.edu/files/documents/general/leave_admin_pol.pdf
http://hr.oregonstate.edu/benefits
http://hr.oregonstate.edu/benefits


business centers agree that it would be preferable to have just one system (Banner) to 
track our student jobs in sufficient detail in order to populate EmpCenter timesheets.  By 
having just one system for managing student jobs and pay rates, we can eliminate one 
interface. 
 
Banner has now been configured to manage multiple jobs for students.  We had been 
scheduled to move from MA to Banner on August 16th, but this will be delayed for 
several months while some additional tools are created to help supervisors manage 
their student jobs, like they have been used to doing in MA.  Whether we are using MA 
or Banner to populate EmpCenter timesheets, students will not notice a difference.  To 
them, they just see the timesheet and do their daily clock-ins. 
 
We will work hard in cooperation with our colleagues in the central offices to insure that 
the migration from MA to Banner is as smooth as possible. 
 
 

SUMMER HOURS FOR BUSINESS AFFAIRS SERVICE 
WINDOWS/PHONES 

 
The Cashier’s, Student Finance, and Payroll service windows in Business Affairs will 
have a delayed opening on Fridays for the summer.  Starting this week and through 
August, they will open at 9:30am on Fridays.   
 
The rest of the week they will open at 8:30 as usual, and they will maintain their closing 
time of 4:30pm all days. 
 
This will give them time to do trainings or project work that everyone in the unit can 
participate in.  Staff will still be available to assist with customers if needed, and our 
reception desk will be trained on routing customers for that hour.  
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