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WHAT EXPENSES ARE APPROPRIATE FOR MY UNIT’S O & M INDEX?
Each college, school, and some departments have an index for operations and maintenance established with the Program Code 52500 [facilities maintenance].  Most of these indexes were established in FY02.  The purpose of this index is to record operations and maintenance non-capitalized expenditures paid with Education & General (E&G) funds as opposed to Plant funds (8xxxxx).  When recorded in these indexes, the expenses will track to the O & M indirect cost pool even if account code 23xxx is not utilized.
Operations and maintenance expenses that your unit funds should be recorded using these indexes.  This would include 10% or greater effort of a building manager, as shown in their position description, and building repairs.  If a unit has already incurred significant costs this fiscal year (FY05), it is requested that the expenses be moved to the O&M indexes.  

Program Code 52500 is used for expenses that are incurred for necessary maintenance, repair or upkeep of property (buildings, grounds and equipment).  Examples of costs appropriate for these indexes are:

· Building Manager’s salary/OPE for representative duties such as:
· Facility planning and management
· Planning for new space and/or supervision of renovation projects
· Salary/OPE for personnel directly involved in equipment repair/maintenance (think of it as a facilities service person within your unit)
· Repairs, ordinary maintenance, normal alterations, and operation of buildings and other facilities.  
· Security (special events)
These indexes should not be used for costs associated with capitalized construction projects.  All costs for these projects must be recorded in specific Plant Funds that begin with 8xxxxx.  Capitalized construction projects are those which increase space (square footage) of a building, remodel a building to the extent that permanent value of the property increases or appreciably prolongs the intended life of the building, or create a new structure.  Contact Facilities Services if a project meets any of these criteria.

WHAT EXPENSES ARE APPROPRIATE FOR MY UNIT’S O & M INDEX?
Expenses Appropriate for Index xxx275*

	Account Code
	Description
	Where it Goes in the F&A Calculation

	10xxx
	Building Manager’s Salary/OPE1
	Operations & Maintenance

	23502
	Building Maintenance and Repairs
	Operations & Maintenance

	23522
	Maintenance Supplies (e.g., paint)
	Operations & Maintenance

	23535
	Custodial/Janitorial Supplies (e.g., vacuum cleaner bags, microfiber dustcloths)
	Operations & Maintenance

	24702
	Engineering/Architectural Services
	Operations & Maintenance

	24704
	Construction Permits
	Operations & Maintenance

	24995
	Construction Contract Services
	Operations & Maintenance

	3xxxx
	Travel (when connected with repair/remodel)
	Operations & Maintenance


Expenses Not Appropriate for Index xxx275*

	Account Code
	Description
	Where it Goes in the F&A Calculation

	10xxx
	Dept. Chair Salary/OPE
	Departmental Administration

	20101
	Office & Administration Supplies
	Departmental Administration

	20166
	Athletic Supplies
	Other Institutional Activities

	20200
	Minor Equipment (e.g., Dean’s Office furniture)
	Departmental Administration

	20200
	Minor Equipment (e.g., student desks)
	Instruction (this is in direct support of Instruction, and goes in the base or denominator)

	24508
	Department Development Costs
	Other Institutional Activities


110% or greater effort for building manager duties
*This index would be HHS043 in the College of Health and Human Sciences


