DocuSign Power Form — Fabricated Equipment Unit Pre-approval
This is an online DocuSign version of the Fabricated Equipment Unit Pre-approval form with the ability to attach the
schematic information. This will be sent directly to Fixed Assets for review. An email notification will be sent from

DocuSign once the form is completed. This process requires an ONID log in.

Enter your name and email address and click the “Begin Signing” button:

PowerForm Signer Information

OSU Fabricated Equipment Unit Pre-Approval: Fill in the name and
email for each signing role listed below. Signers will receive an
email inviting them to sign this document. Test

Please enter your name and email to begin the signing process.

Initiator

Name: *

Click the “Continue” button at the top of the form:

CONTINUE

Fill out the form and make sure to include the schematic diagram by click on the paperclip icon (which will show up once
you check the schematic diagram box):

Check below to certify this proposed fabricated unit meets all of the following requirements:
Complete in itself

Movable as a single unit
The parts are permanently attached and integrated to each other
[] The parts will remain together until the entire asset unit is sent to Surplus Property ‘

Individual components cannot be used and function separately apart from the fabricated unit @

[] Attached is a basic schematic diagram which demonstrates how the parts are integrated and work together
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Click on the “Upload A File” button:

Upload Attachment

UPLOAD A FILE

Browse to the schematic document to attach and choose “Open” from the dialogue box, then click “Upload A File” again
to attach another document if needed. Then click “Done” to return to the form:

Upload Attachment

+/ Pharmacy Mastercycler.pdf
1 page - Upload Complete

UPLOAD A FILE

Once all information is filled in, documents are attached and the form is signed, click the “Finish” button:
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You will receive a confirmation email when the form is submitted:

DocuSign BusinessAffairs FormsMgr sent you a copy.

REVIEW DOCUMENT

DocuSign BusinessAffairs FormsMgr
DocuSign.BusinessAffairsFormsMgr@oregonstate.edu

Amy Donnelly,
Please DocuSign OSU Fabricated Equipment Unit Pre-Approval

Thank You, DocuSign BusinessAffairs FormsMgr
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You will receive another email when the form has been reviewed and processed. Click on the “View Completed
Document” button to view the form:

Your document has been completed

VIEW COMPLETED DOCUMENT

DocuSign BusinessAffairs FormsMgr
DocuSign.BusinessAffairsFormsMgr@oregonstate.edu

All parties have completed Please DocuSign: OSU Fabricated Equipment Unit Pre-
Approval: Amy Donnelly
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You can download or print the form using the buttons at the top of the form (the print option creates a PDF):

QA Q kv & @
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